How to Comment on the Eastern Interior RMP Online

Once you have opened the interactive document, follow these instructions. See Navigating the Interactive Document
on page 4 for more information on how to navigate within the interactive document.

Select Text and Enter Comments

Adding a Comment without Selected Text

If you would like to make a comment on the document without highlighting specific text, simply click on the
link at the top of the screen, “Click here to submit comments” then follow steps 5-8 below.

Adding a Comment with Selected Text

1. Highlight a section or portion of text you want to comment on.
2. Click on the Click Here to Submit Comments button located above the document text window.
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3. The comment form will open in a separate internet window.
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Click the Copy Selected Content button. The location of the content you highlighted will appear in
the Selected Content portion of the form. The Document Section ID will fill in automatically.
Enter your Comment Title (optional). Select a Related Issue from the drop down list (optional).
Type your comment into the text window in the middle of the screen.

Add an attachment if you like (Note: if it will take more than one session to make comments, you
can save the comments on your computer and add more comments later (see page 3). In this case,
wait to attach documents until you are ready to submit comments).

Click the Add comment button. The comment will be added into a table at the bottom of the
screen and you will have a blank form above to enter your next comment. (Note: The system will
time-out after 60 minutes and you will lose your comments. To avoid this, you must click the Add
Comment button at least every 60 minutes or you may save your comments on your computer
and upload them later. See Save Comments Locally on page 3).

Return to the Interactive Document in the other internet window. When you find the next text
you want to comment on, highlight it, return to the comment form window and repeat
instructions above starting at step 2.

To cancel a comment, click the Cancel button. To go back and make changes, click the Previous
button.

Once you have all your comments entered, click Next (Note: If you cannot complete comments in
one session, see instructions below To Save Comments Locally).
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Fill in Submitter Information

12. The Name & Address Screen will open. Fill in your information (fields with red asterisk are

required) and click Add Submitter. If you have more than one submitter, enter each submitter as
described above. When finished, click Next.

Review Your Submission and Print/Save Comments

13. The Review Submission screen will open. Review your comments. Complete the required fields

and click Submit (Note: if you wish to be added to the mailing list, you must include your full
mailing address).

14. A report of the comments you submitted will appear. You can print these or save them to your

computer as a receipt that you sent comments to the BLM.

To Save Comments locally (more than one commenting session)

If you cannot complete all of your comments in one session, you may save them locally by clicking the Save
Submission Locally button. If you added attachments, they will not be saved when you save locally. So, do not
attach comments until your last session

Click the Save Submission Locally button. Another window will open. Click Save. A File Download window
will open. Click Save. A Save As window will open. Browse to the location where you want to save the file.
Click Save.

When you return to the commenting function, open the comment submission form and click Upload
Saved Submission. Browse to the location where you saved your earlier comments. Select the saved file
and click Open. The path to the file’s location will be pasted into the Upload comment submission window.
Click Upload. Your saved comments will be listed at the bottom of the comment submission form.
Continue adding comments following steps 2-9 above.

Adding an Attachment to Your Comments

1.
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Select the box next to the comment

Click the Edit Comment button and,

Add the attachment by browsing to its location and selecting the file.

Click Save Comment.

Continue adding comments, editing comments, or proceed to the next step by clicking Next.

Need a Little Assistance?

Across the top of every page is a "Help" button. Help is content sensitive which means it will display the help

information related to where you were in the document when you clicked Help.

Click the “Help” hyperlink in the upper right hand corner of the screen. This will open the help menu. Scroll down to the

Comment Submission Wizard instructions at the end of the Help Menu.



Navigating the Interactive Document

The Table of Contents section of the interactive document is your navigation guide. Use your mouse to left-click on the
"arrow pointing right" to see the subsections and then click on the document section name to see the narrative. The
section you choose will be displayed in the main document frame to the right (replacing what you are currently reading).
To see another section you can either choose it from the Table of Contents or use the Next, Previous, or Last Page
Visited buttons, which appear on the top middle of the page.

Within the document you will see links to tables, figures, other URLs (links to Maps), and sections of the document. If
you choose one of these links, the selected item will replace whatever is currently displayed in the main document
frame. To go back, just use the Go Back button for figures and tables or the Last Page Visited button for document
sections. If you navigate to a URL you will be on a new window; to return to the document you would merely close that
window.



